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 

製作流程規劃 

Step1.各單位、院、系所撰寫英文網頁文稿
(Word檔)，送交秘書室彙整。(11月底前完成) 

Step2.請英語學系外籍老師潤飾各單位英文
網頁文稿。 

Step3.潤飾過之文稿寄回各單位，由各單位
自行上架於各單位英文網站。 

Step4.回報計網中心，新增各單位英文網站
連結於英文校首頁。 
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 

英文版學校首頁各項目與資料提供單位 
第一層 第二層 中文意義 資料提供單位 

1.About NPTU －－ 

  1.1 Introduction (簡介) 秘書室 

  1.2 History (校史) 秘書室 

  1.3 Our Mission (使命) 秘書室 

  1.4 School Emblem (校徽) 秘書室 

  1.5 School Motto (校訓) 秘書室 

  1.6 Map & Transportation (地圖與交通資訊) 總務處 

2.Campus Life   －－ 

  2.1 Campus & Map (校區環境、地圖及景觀) 總務處 

  2.2 Campus Dining (校內膳食資訊) 學務處 

  2.3 Student Housing (住宿資訊) 學務處 

3.Admission (招生資訊) 教務處、國際處 

4.Scholarships (獎助學金) 學務處 

5.Administration 行政單位連結 (連至各一級行政單位英文網站) 

6.Academic Programs 學術單位連結 (連至各一、二級單位英文網站) 
國立屏東大學103學年度第1學期第5次主
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 

一級單位 英文連結名稱 連結網址 
校英文首頁 NPTU Home www.nptu.edu.tw/bin/home.php?Lang=en 

校長室 Office of the President www.president.nptu.edu.tw/bin/home.php?Lang=en 

副校長室 Office of the Vice President www.vicepresident.nptu.edu.tw/bin/home.php?Lang=en 

秘書室 Office of the Secretariat www.secretary.nptu.edu.tw/bin/home.php?Lang=en 

教務處 Academic Affairs Division www.oaa.nptu.edu.tw/bin/home.php?Lang=en 

學務處 Student Affairs Division www.staf.nptu.edu.tw/bin/home.php?Lang=en 

總務處 General Affairs Division www.general.nptu.edu.tw/bin/home.php?Lang=en 

研究發展處 Research and Development Division www.ord.nptu.edu.tw/bin/home.php?Lang=en 

國際事務處 International Affairs Division www.oia.nptu.edu.tw/bin/home.php?Lang=en 

實習就業輔導處 Internship & Career Services Division www.ica.nptu.edu.tw/bin/home.php?Lang=en 

進修推廣處 Continuing and Extension Education Division www.cee.nptu.edu.tw/bin/home.php?Lang=en 

人事室 Office of Personnel www.pers.nptu.edu.tw/bin/home.php?Lang=en 

主計處 Office of Accounting www.acc.nptu.edu.tw/bin/home.php?Lang=en 

體育室 Office of Physical Activities www.sport.nptu.edu.tw/bin/home.php?Lang=en 

圖書館 Library library.nptu.edu.tw/bin/home.php?Lang=en 

計算機與網路中心 Computer and Network Center www.cnc.nptu.edu.tw/bin/home.php?Lang=en 

教學資源中心 Teaching Resources Center www.ctl.nptu.edu.tw/bin/home.php?Lang=en 

諮商中心 Counseling Center www.counsel.nptu.edu.tw/bin/home.php?Lang=en 

原住民族教育研究
中心 

Indigenous Education and Research Center www.ierc.nptu.edu.tw/bin/home.php?Lang=en 

客家研究中心 Hakka Studies Center www.hakka.nptu.edu.tw/bin/home.php?Lang=en 

特殊教育中心 Special Education Center www.spec.nptu.edu.tw/bin/home.php?Lang=en 

語言中心  Language Center www.lcc.nptu.edu.tw/bin/home.php?Lang=en 

一級行政單位英文網站連結與名稱 
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 
參考網址： 
國內： 

1. 臺灣大學 - 教務處 

2. 國立勤益科技大學 - 教務處 

3. 逢甲大學 - 教務處 

4. 義守大學-總務處 

5. 國立臺灣海洋大學-總務處 

 

國外： 

1. Wesleyan University Academic 
Affairs 

2. Carnegie Mellon University  
student affairs 

 

 

 

建議項目 內容 

Introduction 

1. Organization或
Responsibilities 

2. Services 或 Duties 

Members 

Title (職稱) 

Name (英文姓名) 

Duties (業務執掌) 

Email 

Phone 或 Extension No.  

Laws and Regulations 
Laws and Regulations of the 

Office 

Download Forms 
Download Forms of the 

Office 

Contact Us Contact Information 

Q&A 
請參考各大學網頁，撰寫內容！ 

一級行政單位英文網頁項目(草案) 
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http://www.isu.edu.tw/interface/overview.php?dept_mno=05e
http://www.isu.edu.tw/interface/overview.php?dept_mno=05e
http://www.oga.ntou.edu.tw/english/division-of-general-services/
http://www.oga.ntou.edu.tw/english/division-of-general-services/
http://www.oga.ntou.edu.tw/english/division-of-general-services/
http://www.oga.ntou.edu.tw/english/division-of-general-services/
http://www.wesleyan.edu/acaf/index.html
http://www.wesleyan.edu/acaf/index.html
http://www.wesleyan.edu/acaf/index.html
http://www.wesleyan.edu/acaf/index.html
http://www.wesleyan.edu/acaf/index.html
http://www.cmu.edu/student-affairs/
http://www.cmu.edu/student-affairs/


 

Example: Introduction (1) 

 Introduction 
Office of Academic Affairs 

Organization 
The Office of Academic Affairs is responsible for carrying out the educational 
administrative affairs of the university. It is comprised of the Registration Section, 
Curriculum Section, Admissions Section, Section for Excellence and Learning in Teaching, 
Digital Media Research and Production Center and the General Education Center. 

Feng Chia University is one of the largest comprehensive universities in Taiwan, 
possessing seven colleges and schools, namely the College of Engineering, College of 
Business, College of Sciences, College of Construction and Development, College of 
Humanities and Social Sciences, College of Information and Electrical Engineering, School 
of Management Development and College of Continuing Education. Each works to 
provide practical education and training to cultivate well-rounded individuals, possessing 
fundamental knowledge and professional skills and ethics. With a solid academic 
foundation built on more than 40 years of experience, Feng Chia University has graduated 
tens of thousands of outstanding professionals, who have significantly contributed to a 
variety of fields. 

參考來源：http://www.academic.fcu.edu.tw/wSite/ct?xItem=82195&ctNode=22221&mp=210101 
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 

Office of Dean of Academic Affairs 

Duties of the Unit In charge of supervising all academic affairs units including 
student admissions, course management, academic records 
management, student grades management, issuance of 
academic-related certifications, collection and provision of 
teaching-related information to the faculty member, promotion 
of faculty member and teaching evaluations, research and 
planning of teaching development, consulting and assistance 
related to faculty member’s teaching, counseling and consulting 
related to student’s academic studies, implementation of 
secondary school teacher’s training, and etc. 

Example: Introduction (2) 

參考來源：http://www.aca.ntu.edu.tw/eaca2007/administration.htm 

 Services 或 Duties 
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 

Example: Introduction (2) 

Duties   
I Promote course work guidance for student academic success:   
A.Midterm and final examinations times are unified, and these examinations are normally held over the course of one week. 
B.Faculty members must arrange office hours at least four times per week to answer student questions and provide course work 
guidance. 
C.An advising professor system has been put into place to assist students in course selection and academic development. 
D.Guidance is provided to students on further study and career opportunities. 
E.To raise the level of quality of education, in addition to carry out rigorous assessment of student course work, a system has been put 
into place to assess student learning outcomes. 

  

II Upgrade educational facilities and emphasize student lab experience:   
A.To complement mid-term campus development plans, Ministry of Education subsidies, National Science Council grants and 
collaborative research projects, each department purchases required educational and research equipment. 
B.Graduate students serve as teaching assistants to provide undergraduate laboratory education. 
C.Acquisition of library materials and computer facilities is carried out. Currently, the main library possesses more than 480,000 
volumes and more than 5,000 Chinese and foreign language periodicals. 
D.The Information Center is the largest among central Taiwan universities. There are more than 10 computer classrooms possessing 
more than 1,000 personal computers and hundreds of work stations, as well as numerous large-scale computer systems and a campus 
optical fiber network. 

  

III Strengthen faculty qualifications, maintain appropriate teacher-to-student ratios:   
A.………………………………………. 

 Services 或 Duties 

參考來源：http://www.academic.fcu.edu.tw/wSite/ct?xItem=82195&ctNode=22221&mp=210101 
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 

Example: Members 

 Example 1: 

 

 

 
 

 Example 2:  

 

Name Title Phone Fax Job Description 

Dr. Lin, Ta-Te 
Professor 
Secretary-General 

2362-5331  
3366-2030 

2362-9416 
2362-9997 

Integrating all secretarial businesses of 
the University 

Dr. Tsai, Yvonne English Secretary 3366-3160   
All businesses pertaining to an English 
secretary 

參考來源：http://host.cc.ntu.edu.tw/sec/job.asp 

參考來源： http://osa.web2.ncut.edu.tw/files/90-1003-310.php 

Name/Title E-mail Extension 

Chih-Min Cheng/ Dean of Student Affairs/ Professor , Art 
Group,College of General Education  

minnie@ncut.edu.tw 2300 

Jin-Biao Hung / Vice Dean of Student Affairs  hung77@ncut.edu.tw 2310 

Li-Yin Liao/ Executive Officer  yin@ncut.edu.tw 2301 

國立屏東大學103學年度第1學期第5次主
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 

Example: Laws and Regulations  

Example 1 Example 2 

參考來源：http://osa.web2.ncut.edu.tw/files/90-1003-311.php 
參考來源：http://oaa.nsysu.edu.tw/files/11-1004-7486.php 國立屏東大學103學年度第1學期第5次主
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 

Example: Download Forms   

Example 1 Example 2 

參考來源：http://www.aca.ntu.edu.tw/esec2007/documents.htm 參考來源：http://oaa.nsysu.edu.tw/files/11-1004-7510.php 
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 

Example: Contact Us & Q&A 

Contact Us  

 

 

 

 

 

 

Q&A 

 

參考來源： http://oaa.web2.ncut.edu.tw/files/13-1002-29982.php 

參考來源：http://oaa.web2.ncut.edu.tw/files/13-1002-29970.php 
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 
 

一級單位 二級單位 英文連結名稱 
商管學院   College of Commerce and Management 

  商業自動化與管理學系 Department of Commerce Automation & Management 

  行銷與流通管理學系 Department of Marketing & Distribution Management 

  休閒事業經營學系 Department of Leisure Management 

  不動產經營學系 Department of Real Estate Management 

  企業管理學系 Department of Business Administration 

  國際貿易學系 Department of International Trade 

  資訊管理學系 Department of Information Management 

  財務金融學系 Department of Finance 

  會計學系  Department of Accounting 

資訊學院    College of Computer Science 

  電腦與通訊學系  Department of Computer and Communication 

  資訊工程學系 Department of Computer Science and Information Engineering 

  資訊科學系 Department of Computer Science 

  數位學習教學碩士學位學程  MA in E-Learning 

  多媒體動畫碩士在職學位學程 MA in Multimedia and Animation 

教育學院   College of Education 

  教育行政研究所 Graduate Institute of Educational Administration 

  教育心理與輔導學系 Department of Educational Psychology and Counseling 

  教育學系 Department of Education 

  幼兒教育學系 Department of Early Childhood Education 

  特殊教育學系 Department of Special Education 

  教育視導與評鑑碩士學位學程  MA in Educational Supervision and Dvaluation 

  文教事業經營碩士在職學位學程  MA in Management in Education and Cultural Industries 

各學術一二級英文網站連結與名稱 
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 
 

一級單位 二級單位 英文連結名稱 
人文社會學院   College of Liberal Arts and Sciences 

  視覺藝術學系 Department of Visual Arts 

  音樂學系 Department of Music 

  文化創意產業學系 Department of Cultural and Creative Industries 

  社會發展學系 Department of Social Development 

  中國語文學系 Department of Chinese Language and Literature 

  應用日語學系  Department of Applied Japanese 

  應用英語學系 Department of Applied English 

  英語學系 Department of English 

  華語文教學碩士學位學程  MA in Teaching Chinese as a Second/Foreign Language 

  
原住民族健康休閒與文化產業學士學位
學程原住民專班 

"Studies of Health and Leisure & Cultural Industries for 
Indigenes" B.A.Program   

理學院   College of Science 

  科普傳播學系(含數理教育碩士班)  Department of Science Communication 

  應用化學系 Department of Applied Chemistry 

  應用數學系 Department of Applied Mathematics 

  應用物理系  Department of Applied Physics 

  體育學系  Department of Physical Education 

  生態休閒教育教學碩士學位學程 MA in Ecological and Recreational Education 

  先進薄膜製程學士學位學程 Thin Film Science 

  電腦與智慧型機器人學程 Bachelor Program in Robotics 

通識教育中心   General Education Center 

師資培育中心   Center of Teacher Education 

各學術一二級英文網站連結與名稱(續) 

國立屏東大學103學年度第1學期第5次主
管會報紀錄-附件A 

14 



 

一級學術單位英文網頁項目(草案) 

參考網址： 
國內： 

1. 國立政治大學商學院 

2. 國立中山大學管理學院 

3. 國立東華大學管理學院 

4. 逢甲大學資訊電機學院 

5. 國立東華大學人文社會學院 

 

國外： 

1. University of Florida - College of 
Liberal Arts and Sciences 

2. NORTH CAROLINA STATE 
UNIVERSITY - College of Sciences 

 

 

項目 內容 

Introduction 

History 

Mission 

Features 

Faculty 
Faculty Introduction 

Faculty Directory 

Activities or Album   

Scholarships   

Contact Us 

Email 

Phone 

Fax 

Address 

…… 

請參考各大學網頁，撰寫內容！ 國立屏東大學103學年度第1學期第5次主
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http://clas.ufl.edu/about/index.html
http://clas.ufl.edu/about/index.html
http://clas.ufl.edu/about/index.html
http://clas.ufl.edu/about/index.html
http://clas.ufl.edu/about/index.html
http://clas.ufl.edu/about/index.html
http://clas.ufl.edu/about/index.html
https://sciences.ncsu.edu/about/
https://sciences.ncsu.edu/about/
https://sciences.ncsu.edu/about/
https://sciences.ncsu.edu/about/
https://sciences.ncsu.edu/about/
https://sciences.ncsu.edu/about/


 

Example: Introduction(1) History 

Example 1 Example 2 

參考來源：http://www.commerce.nccu.edu.tw/about/history.php 參考來源：http://web.ee.nsysu.edu.tw/files/11-1089-11596.php 
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 

Example: Introduction(2) Mission 

Example 1 Example 2 

參考來源：http://www.commerce.nccu.edu.tw/about/mission.php 
參考來源：http://www.cm.nsysu.edu.tw/files/11-1022-1887.php?Lang=en 

國立屏東大學103學年度第1學期第5次主
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 

Example: Introduction(3) Features 

Example 1 Example 2 

參考來源：http://acctinfo.ntub.edu.tw/front/bin/ptlist.phtml?Category=34 

參考來源：http://www.jcs.tw/2005/12/features-and-goals_1522.html 
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 

Example: Faculty Introduction 

參考來源：http://www.commerce.nccu.edu.tw/faculty/index.php 

國立屏東大學103學年度第1學期第5次主
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 

Example: Faculty Directory 

參考來源：http://www.commerce.nccu.edu.tw/faculty/faculty_directory.php 國立屏東大學103學年度第1學期第5次主
管會報紀錄-附件A 
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 

Example: Faculty 

參考來源：http://www.management.ndhu.edu.tw/files/13-1014-15974.php?Lang=zh-tw 

國立屏東大學103學年度第1學期第5次主
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 

Example: Activities 

Example 1 Example 2 

參考來源：http://busadm.ntcb.edu.tw/front/bin/ptlist.phtml?Category=69 

參考來源：http://www.fl.nctu.edu.tw/students_activities.en.php 
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 

Example: Scholarships 

Example 1 Example 2 

參考來源：http://imba.nccu.edu.tw/node/101 

參考來源：http://www.cm.nsysu.edu.tw/files/11-1022-11719.php 
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 

Example: Contact Us 

Example 1 Example 2 

參考來源：http://www.commerce.nccu.edu.tw/home/contact.php 參考來源：http://web.ee.nsysu.edu.tw/files/11-1089-11588.php 

國立屏東大學103學年度第1學期第5次主
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 
參考網址： 
國內： 

1. 國立政治大學國貿學系 

2. 國立成功大學 能源國際學士學位學
程 

3. 銘傳大學資訊管理學系暨研究所 

4. 靜宜大學食品營養學系 

5. 國立臺北商業大學企業管理系 

 

國外： 

1. 嶺南大學中文系 

2. 香港中文大學文化及宗教研究系 

 

項目 內容 

Introduction 

History 

Mission 

Features 

Course Design 或 Curriculum 

Teaching Goal 

Faculty  

(Academic staff) 

Name (英文姓名) 

Title (職稱) 

Education 

Research Interests 

Email 

Phone 或 Extension No.  

Publication (近五年著作) 

Activities or Album   

Scholarships 

Contact Us 

Email 

Phone 

Fax 

Address 

…… 請參考各大學網頁，撰寫內容！ 

二級學術單位英文網頁項目(草案) 
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http://www.ib.nccu.edu.tw/intro/pages.php?ID=intro1
http://ibdpe.iaa.ncku.edu.tw/Contents.aspx?ID=5&Culture=en-us
http://ibdpe.iaa.ncku.edu.tw/Contents.aspx?ID=5&Culture=en-us
http://ibdpe.iaa.ncku.edu.tw/Contents.aspx?ID=5&Culture=en-us
http://ibdpe.iaa.ncku.edu.tw/Contents.aspx?ID=5&Culture=en-us
http://ibdpe.iaa.ncku.edu.tw/Contents.aspx?ID=5&Culture=en-us
http://ibdpe.iaa.ncku.edu.tw/Contents.aspx?ID=5&Culture=en-us
http://www.im.mcu.edu.tw/mission.html
http://www.fn.pu.edu.tw/enversion/super_pages.php?ID=dp1
http://busadm.ntcb.edu.tw/front/bin/cglist.phtml?Category=64
http://busadm.ntcb.edu.tw/front/bin/cglist.phtml?Category=64
http://www.ln.edu.hk/chi/index.php
http://www.ln.edu.hk/chi/index.php
http://www.cuhk.edu.hk/english/faculties/arts.html


 

Example: Introduction(1) History 

Example 1 Example 2 

參考來源：
http://www.math.nccu.edu.tw/about/pages.php?ID=about3 

參考來源：http://web.ee.nsysu.edu.tw/files/11-1089-11596.php 
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 

Example: Introduction(2) Mission 

Example 1 Example 2 

參考來源：http://www.iim.nctu.edu.tw/en/page/186/mission-statements 

參考來源：http://www.cm.nsysu.edu.tw/files/11-1022-1887.php?Lang=en 

Mission Statements 
1. Make Information Management as an 

independent field that can be applied across 
all disciplines, thus increasing the value and 
efficiency of their information. 

2. Understand human behavior in the context of 
software before applying Information 
Technology towards management. 

3. Corporative research with leading industrial 
organizations to facilitate the synergy of 
theory. 
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 

Example: Introduction(3) Features 

Example 1 Example 2 

參考來源：http://acctinfo.ntub.edu.tw/front/bin/ptlist.phtml?Category=34 

參考來源：http://www.jcs.tw/2005/12/features-and-goals_1522.html 
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 

Example: Introduction(4) Course 

Example 1 Example 2 

參考來源：http://acctinfo.ntub.edu.tw/front/bin/ptlist.phtml?Category=34 

參考來源：http://acctinfo.ntub.edu.tw/front/bin/ptlist.phtml?Category=35 
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 

Example: Introduction(4) Course 
Example 3 

參考來源：
http://www.iim.nctu.edu.tw/en/file 
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 

Example : Faculty (Academic staff) 

Example 1 Example 2 

參考來源：http://acctinfo.ntub.edu.tw/front/bin/ptlist.phtml?Category=33 
參考來源：http://web.ee.nsysu.edu.tw/files/11-1089-11591.php 
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 

Example: Activities 

Example 1 Example 2 

參考來源：http://busadm.ntcb.edu.tw/front/bin/ptlist.phtml?Category=69 

參考來源：http://www.fl.nctu.edu.tw/students_activities.en.php 
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 

Example: Scholarships 

Example 1 Example 2 

參考來源：http://imba.nccu.edu.tw/node/101 

參考來源：http://www.cm.nsysu.edu.tw/files/11-1022-11719.php 
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 

Example: Contact Us 

Example 1 Example 2 

參考來源：http://ibdpe.iaa.ncku.edu.tw/Contents.aspx?ID=5&Culture=en-us 

參考來源：http://web.ee.nsysu.edu.tw/files/11-1089-11588.php 
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